
Receive

Physical mail and documents are
received at a secure facility or
designated intake point.

Digitize

Documents are scanned and
converted into searchable files in
your format of choice.

Extract  Data

Key information is captured
automatically for faster processes
set by your standards.

Route & Track

Documents are securely delivered
to the right people with full
visibility and control.

Process & Store

Documents can be set to trigger
your workflows and are stored
securely for compliance.

Lower Costs & More Free Space

Time Saved & Reduce Labour

DIGITAL MAILROOM

Replace manual mail and document handling with a secure, automated digital
process. Physical mail and documents are received, digitized, and delivered
electronically so your team gets the information they need without even
touching paper.

More than just mail, we help manage document
workflows end-to-end.

Faster Decisions

Better Visibility & Control

Eliminate manual sorting, scanning
and distribution to focus on higher-
value work. 

Documents are delivered instantly—
no waiting for mail to arrive, be
opened, or be forwarded

Know where documents are, who has
them, and what stage they’re in 

Support For Remote & Hybrid Teams

Improved Accuracy & Compliance

Secure access to documents from
anywhere, without shipping or
scanning delays

Reduce human error with automated
data capture and consistent
workflows

Reduce paper handling,
storage and physical file rooms

WHAT YOU GAIN

HOW IT
WORKS

What Types of Documents?
Incoming mail and
correspondence
Invoices and bills
Cheques and payment
documents
Contracts and forms
Applications and records
Internal and external
business documents
Plus many more...

780-423-3100 info@consentia.com Consentia.com

CONTACT US TODAY

https://consentia.com/digital-mailroom/

